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Provide (2-4) 60”W x 48”H Dry erase markerboards. 
Shared Reception Area – Receptionist/Secretary to have a full view of the waiting room and entrance/
vestibule, Fixed window with two speaker holes (standard design) w/ transaction surface, Electronic buzzer/
push button to allow visitors access to the office space (typ. installed underneath of a receptionist’s
worksurface).
Mail Area – Worksurface/ table for sorting, Floating metal shelves for mail, Near the Copier.
Open Office Area – Provide (2) 3-high 36” lateral files per one shared workstation. Each PPO is assigned (1)
lateral file for the active case files to be located near the assigned or shared workstation.
Hoteling Area – Hoteling workstations are full-size 7’x7’ or 6’x8.5” cubicles for traveling staff, visitors, new staff
and interns.
NCIC/TEIS Room – Secured office space with a sideline w/privacy striping, Hook-up for IT equipment, Data
drop, Ensure furniture positioning in such a manner that the computer cannot be viewed by unauthorized
personnel.
Enclave/Mother’s Room – One staff Enclave to serve a dual purpose of also serving as a mother’s room. The
privacy striping (per state standard) should be applied to a side lite or a window and a black-out shade with side
and bottom channels should be installed for privacy when the room is being used by mothers.
Breakroom – Base/wall hung cabinets w/ countertop and stainless-steel sink, Space for vending machines
(provide a dedicated 20-amp duplex receptacle), Tables and chairs for staff seating. Provide locking glass front
bulletin boards for mandatory literature.
Supply Room – Space to accommodate 36”W x 15”D (6) Shelf Tennsco open shelving. In district offices,
this space is to also accommodate a large-size floor safe.
File Storage Room – Secure space for 36”W x 18”D (6) Shelf w/Document Dividers Tennsco open shelving.
GPS Storage Room – Needs a window for cellular connectivity, a tall shelving unit for I-Pads, and a table with a
chair for supplies. Needs wall space and power for tag/equipment charging.
General Storage – To be located near the employee entrance, provide open metal shelving.
Employee Locker Area – To be located near the employee entrance
Tennsco locker
Janitor’s Closet – Provide storage shelving for cleaning supplies and adequate floor space for all cleaning
equipment .

Additional Items to Take into Consideration:

Provide “extra wide” XL chairs for all armed staff members
Coordinate quantity and placement of card readers for secured entries with TDOC
Provide a door closer at each secured door entry (the entry with card reader)
Exterior building signage per state standard (lessor’s expense)
Decal signage on the front glass door (lessor’s expense)
Fire extinguishers (lessor’s expense)
Installation of AED cabinet and signage (AED supplied by TDOC, installed by the lessor)
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Sound masking/ White noise in Zone 3 open office area (project expense)

Durable finishes (paint, VCT, LVT, and carpet). VCT tile in Zone 1, Combination of VCT tile and carpet tile in Zone
2 and Zone 3. Carpet with 5% attic stock.

Fenced staff and fleet parking with a motorized gate (agency expense).

  Thank you for your consideration and assistance in this matter.


